Dear [MANAGER],

I would like your approval to attend ONWARD, presented by Yext in New York City from November 1-3, 2017. This event is dedicated to helping businesses harness intelligent services that reach consumers, and focuses on providing the techniques, technologies, and connections that I need to excel at my job.

ONWARD is your ticket to making our brand an Everywhere Brand. As intelligent services increasingly shape our daily lives, new demands are placed on brands, and new skills are expected of marketers. Essentially, marketers needs a new way of thinking about marketing itself. At ONWARD, I will be able to explore these concepts and return with actionable tips on how to excel in a future in which the development, distribution, and control of digital knowledge is a competitive advantage. 
The ideas presented in breakout sessions, panel discussions, trainings, and keynotes, will certainly help me strengthen my skills in [X], [Y] and [Z], and return having learned:
· Goal 1

· Goal 2

· Goal 3
I’m confident that my presence at ONWARD will have a direct impact on my work with [PROJECT NAME].
After ONWARD, I will share insights with the team, including any that we can act on immediately. You can learn more about the event at ONWARD2017.com

 HYPERLINK "http://www.location.world/"

I’ve broken down the approximate cost of my attendance at ONWARD:
·       Airfare/Travel: [$IF RELEVANT]

·       Hotel: [$IF RELEVANT]

·       Event Registration: [$AMOUNT]

·       Total: [$AMOUNT]
Thank you for taking the time to review this request, and I’m looking forward to hearing from you.
Best,

[NAME]
